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WORTH PARISH COUNCIL


GRANT APPLICATION FORM / FEEDBACK FORM & GUIDANCE NOTES

Grant application form

	Organisation / Group Name

	Contact Person



	Charity number (if applicable)


	Telephone number

	Year of Formation

	Email address

	Current membership

	Postal address


	Bank account name:
Bank account number:
Sort code:
	




	Purpose of grant application

	Explain the purpose of the grant application and how this will benefit the residents of Worth, Copthorne and/or Crawley Down (including the way in which the project will be totally funded).





















	Total cost of project
	Start and end dates of the project

	


	

	Amount of grant sought from WPC
	Details of applications to other sources

	


	


Use separate sheet if necessary.


	Declaration

	I hereby certify that to the best of my knowledge and belief that the above information is correct.
I confirm that I will submit updates to the Council informing how the grant was used to improve Worth, Copthorne or Crawley Down, when requested.

The following documents have been submitted with this application:
· Governing document
· Equity/Equality/Equal Opportunities Policy
· Safeguarding Policy (if appropriate)
· Latest financial statement
· Public Liability Insurance certificate

Signed                                                                                  Date
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WORTH PARISH COUNCIL



Grant Feedback form

To be completed within 6 months of receipt of the grant award


	Name of organisation


	Amount requested

	Name of contact 


	Amount received 

	Phone number

	Email address





	Project details

	How was the grant spent?




	Was the project successful? Give a summary of the project outcome.




	What impact has the project had on people involved/the local community?




	Was the full grant amount spent? If no, give details of the amount left, what it will be spent on or whether it is to be returned.





Use separate sheet if necessary.

	Feedback

	Is there any other feedback you wish to give us?








	Declaration

	I hereby certify that to the best of my knowledge and belief that the above information is correct.
I understand that a request may be made for additional information at any stage of the application process and during project delivery.
I agree to the Council using information on this form when publishing information on grants awarded including updates. 
 
Signed                                                                                  Date
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WORTH PARISH COUNCIL



Grant Application Guidance Notes


These notes are designed to help organisations submit a complete and compliant application for grant funding. They should be read alongside the Worth Parish Council Grants Policy.


Who can apply?

You may apply if your organisation:

· Is voluntary, charitable or not for profit

· Provides activities, services or benefits for the residents of Worth, Copthorne or Crawley Down

· Has a bank account in the organisations name

Please note: Applications cannot be considered from individuals, single households or “for profit” organisations.


What the Council will fund

Worth Parish Council consider grants that

· Deliver clear community benefit

· Are achievable and well planned

· Fall wholly or mainly within Worth Parish

The annual grants budget is limited. The Council will not normally award grants over £750.

Applications from national charities are considered at the final meeting of the financial year, and no more than 25% of the annual grants budget will be allocated to them.


How to apply

All applications must include:

· A fully completed grant application form

· Recent financial information (accounts or bank statement)

Incomplete applications cannot be considered so please include as much detail as possible.



How decisions are made

Applications are considered by the Council or the General Purposes and Finance Committee at a scheduled meeting and applicants will be notified within 7 days of the meeting. 

If the grants budget is spent, applications may be deferred to the next financial year, if this is the case, you will be advised. 

The Council’s decision is final.


Conditions of Funding

If your application is successful, you must:

· Use the grant only for the purpose stated in your application

· Complete the grant feedback form within 6 months 

· Acknowledge the Council’s support in any publicity material

· Attend the Annual Parish Meeting to give a brief update on the project

Failure to meet these conditions may result in repayment of the grant.


Need help?

If you are unsure whether your organisation or project is eligible, or need support completing the form, please contact the Parish Office for informal guidance before submitting your application.




Data Protection Statement
The personal information provided in the grant application and feedback form will be used by Worth Parish Council solely for the purposes of assessing and administering your grant request. Your data will be processed in accordance with UK General Data Protection Regulations (UK GDPR) and the Data Protection Act 2018. It may be shared with Council employees and members involved in the decision-making process but will not be disclosed to third parties unless required by law. Your information will be retained only for as long as necessary in line with the Council’s Retention Policy. For more information about how we handle personal data and your rights, please see our Privacy Notice at www.worth-pc.gov.uk
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